MynununanbHoe Ka3éHHOe 0011e00pazoBaresibHOe yupexaeHue «Enanckas cpeanssa
o0mieo0pa3oBarenbHast K0T

Bgeneno B nelictBue npukazom ot 28.08.2018
Ne 69

HNOJIOKEHUE
00 o0memM coOpaHuu padOTHUKOB MYHUIIMIIAJBLHOI0 Ka3éHHOT0 00111€e00pa30BaTeIbHOI0
yupe:xnenusi «Enanckas cpennsisi 001eo0pa3oBare/ibHas IMIKOJIA»

1. OBIIME ITOJIOKEHU A

1.1. O6miee cobpanne paOOTHUKOB MYHHIIMIAIBHOTO Ka3€HHOTO 00111e00pa30BaTeIbHOTO
yupexnaenus «EnmaHckas cpenHss oOmieoOpa3zoBaTenbHas MIKOJa» — KOJUIETHAJIBHBIA OpraH
yhnpaBiaeHus  (majgee  —  KOJUICTHAJIbHBIM ~ OpraH)  MYHUIUIAIBHOTO  Ka3EHHOIO
obmieoOpazoBarenbHOro yupexkaeHusi «EmaHckas cpenHss oOmieoOpa3oBaTenbHas KO
(manee — opraHu3anus).

1.2. OgHO ¥ TO K€ JUI0 MOXET OBITh WICHOM KOJUIETHAJIHHOTO OpraHa HEOTPaHWYCHHOE
YHCIIO pas.

1.3. KomneruvanpHbli OpraH HE BIpPaBE BMEIIMBATBCA B  HMCIOJIHUTEIBHO-
pacTopsAUTEIBHYIO IEATEIbHOCTh PYKOBOIUTEINS OPraHU3alUU.

1.4. KomernanbHplii opraH B CBO€H J€ATENbHOCTH COOJIIOJAaET JIEHCTBYIOIIEE
3aKOHOJATEIbCTBO, a TAKXKe YCTaB U JIOKAJIbHbIE HOPMATUBHBIC aKThI, PACTIOPSAUTEIbHBIC aKThI
OpraHu3aIuy.

1.5. CtpykTypa 1 mops10K GOpMUPOBAHHUS.

1) KomnernanpHblit OpraH COCTOUT M3 BceX pabOTHUKOB, pabOTAIONINX B OpraHU3alMyd Ha
OCHOBaHUU TPYAOBBIX JOTOBOPOB.

2) YneHsl KOJUJIETMAJIBHOTO OpraHa BBIINOJHSIOT CBOUM OOS3aHHOCTH Ha OOLIECTBEHHBIX
Havanax. Cpok NOJTHOMOYHIA — O€CCPOUHO.

3) Ilpeacenartenb KOJJIETHAIbHOTO OpraHa H30MpaloTCd Ha 3acedaHUM  OTKPBITHIM
roJI0COBAaHUEM:

a) MPOBOJUTCA MOJIHITHEM PYKHU;

0) MOACYET IOJIOCOB ITPOBOJAUTCS CYETHOM KOMUCCHUEH, COCTOSLLIEH U3 TPEX YEIOBEK,
BBHIOpPAHHOM 3apaHee B Hauaje 3aceaHus;

B) 10 K0 MPOroJIOCOBAHHON KaHAMIAATYpPE MOACYUTHIBAIOTCS TOJI0CA, ITIOJaHHbIE

«3ay, «IPOTUBY», «BO3JAEpKaJCcsA». J[aHHBIE MEPCOHAIBHOIO TOJIOCOBAHMS 3alMCHIBAIOTCA Ha
JIOCKE ¥ 3aHOCSITCS B IPOTOKOJI COOpaHMUS;

r) n30paHHBIM NpPU3HAETCA TOT, KTO Habpas 6oJiee MOJOBUHBI T'OJIOCOB YYaCTHUKOB
IpY HAJIMYUU KBOpYMa.

4) Cpok MOJTHOMOYHH MpeCcenaTeNs KOUIETUaIbHOTO OpraHa — TPy rojia.

Cekperapb — n3dupaercs.

1.6. Unensl KoJUIETHAIBHOTO OpraHa B JI0OOOE BpeMs BIIpaBe Iepen30paTbh CBOETO
IpesceaaTens U ceKkperaps.

1.7. Ilopsaiok opraHv3anuu IesITENbHOCTH.

1) KonnernanbHblii opraH NpaBOMOYEH NPUHUMATh DPELICHHs, €CIU B ero pabote
MPUCYTCTBYET O0JI€€ MOJIOBUHBI YWICHOB, IPUCYTCTBYIOLINX HA 3aCEeIaHUU.

2) PemeHust KOJIJIETHAIILHOTO OpraHa, NPUHSATHIE B IpejAerax ero KOMIIETEHIIMH U B
COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickoii denepanuu, SBISIOTCS pEKOMEHIATEIbHBIMU
JUIs  aAMMHUCTpAllMM  OpraHu3aluu. B OTAeNbHBIX  cioydasx MOXeT ObITh  HU3JaH
pacrlopsiAMTENbHBIA ~ aKT, YCTaHABIMBAIOLIUMK  00SA3aTEIbHOCTh  WCIIOJIHEHUS  pelIeHUs
KOJUJIETHaJIbHOTO OpraHa ydaCTHUKaMHU 00pa30BaTeIbHbIX OTHOILIEHUH.
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3) B caywae Hecornmacusi ¢ MPUHATHIM PEIICHHEM YICH KOJUIETHAIBHOTO OpraHa MOXKET
U3JIOKUTH CBOE MHEHHUE B MUCHbMEHHOUN (hopMe, M OHO MPHUIIAraeTcs K MPOTOKOITY 3aCeIaHus.

4) TIpoTokoybl 3acellaHWil KOJUICTHAILHOTO OpraHa, €ro pemeHus OQOPMIISIOTCS
ceKpeTapéM, KaXKIbli MPOTOKOJ MOANMCHIBACTCS MPEJICEAATENIEM U CEKpeTapEM.

5) Exxeroansie 1utaHbl paOOThl KOJUIETHAILHOTO OpraHa (IpW HaJWYHH), OTYETHI O €ro
JeSITeIbHOCTH, IPOTOKOJIBI 3aCEAaHNI BXOAAT B HOMEHKIIATYPY /1€ OpraHU3alHH.

1.8. [lesSTenbHOCTh KOJUICTHAIBHOTO OpraHa OCHOBBIBAETCS Ha CIICIYIOIIUX OCHOBHBIX
MIPUHIIATIAX

1) 3aKOHHOCTH;

2) TyMaHHOTO OOpaIeHHS;

3) YBOXKHUTEIBHOTO OTHOIICHUS;

4) r1acHOCTH.

2. OCHOBHBIE 3AJIAYH

3aayaMu KOJUIETUAJIBHOTO OpraHa sIBJISIOTCSA:

1) OPUEHTALIMS ICSITEIIbBHOCTU Ha PEIICHHE BOPOCOB B OPraHU3alNH;
2) cobmoieHne 3akoHoaarenbeTBa Poccniickoit denepanuu.

3. KOMIIETEHIISI 1 OCHOBHBIE ®OPMbI JEATEJIBHOCTHU

3.1.KoMreTeHus KoJulernaibHOTO OpraHa:

- BHECEHHME IMPE/UIOKEHUH JUPEKTOpYy OpraHM3allid II0 OCHOBHBIM HAaIPABICHUSIM
JESTEIbHOCTH OpraHu3allii, BKJIIOYas IMEPCHEKTUBBI (CTPATErui0) €ro pa3BUTHSA; IPUHATHE
IpOrpaMMbl pa3BUTHs OpraHU3allu;

- BHECEHME IMPEJIOKEHUN JIUPEKTOpPY OpraHM3alUil 110 BHECEHUIO H3MEHEHUH W
JIONIOJIHEHUH B Y CTaB, JIOKAJIbHbIE HOPMATUBHBIE aKTHIOPraHU3ALIMU 10 BOIPOCaM AEATEIbHOCTH
OpraHu3aluy;

- pEeKOMEeHJanus KaHIuAaTyp paOOTHUKOB OpraHM3alUU  JUIs  IpeACTaBICHUs
(HarpaxxaeHus);

- npuém (coriacoBaHue) YCTaBa, KOJUIEKTUBHOIO JOrOBOpa, IPaBUI BHYTPEHHErO
pacnopsiKa opraHu3alim, MoJlokKeHrne 00 aHTUKOPPYIIIMOHHON MOJIUTUKE OPTaHU3alluy U UHbIE
JIOKaJIbHbIE HOPMATUBHBIE aKThl OparHU3alMM, OTHOCSIIUECS K KOMIETEHIUH KOJIJIETHAILHOTO
oprasa;

- 3acIylIMBaHUE OTUYETOB JUPEKTOpa OpPraHU3alMM O BBINOJHEHHU MPOrpaMMbl Pa3BUTHUS
OpraHu3aluy;

- BHECEHHE pEeKOMEHJaluid 1o OI/HKETHOH CMeTe OpraHu3aluy, 3acilylIMBaHHe
uH(pOpMaLUU AUPEKTOPa O €€ UCTIOTHEHHH;

- 00Cy’KIeHHEe BOIIPOCOB COCTOSIHUS TPYIOBON AUCHUIUIMHBI B OpraHU3alNH;

- ONpeJesIeHne KPUTEpUEB M IoKazareiaed 3((EeKTUBHOCTH NEATEIbHOCTH pPaOOTHUKOB,
Bxomsmue B Ilonmoxkenue «OO6 omnate Tpyaa paOOTHUKOB MYHHULMIAIBHOIO Ka3€HHOTO
0011e00pazoBaTeNbHPTo yupexkaeHus «Enanckas cpennsis o0uieoOpa3oBaTebHasl MKOJIay;

- n30paHue npeacTaBuTene pabOTHUKOB B KOMUCCHIO IO TPYAOBBIM CIIOPAM;

- BHECEHUE NMPEAJIOKEHUN TUPEKTOPY OpraHU3alluu O CO3/IaHUU KOMHUTETa (KOMUCCUH) IO
OXpaHe TpyJa pabOTHUKOB;

- IPUHATHE KOJUIEKTUBHBIX TPEOOBaHUH K pabOTOAATEIO;

- IPUHATHUE peIIeHUH 00 00bsIBIEHUH 3a0aCTOBKY;

- YTBEpKJIEHHE MOpPsAKa MPOBEACHUS TaHHOTO TOJIOBOBAHMSI B CITy4asix, MPEAYCMOTPEHHBIX
YcTaBoM opraHu3aimu;

- pPacCMOTPEHHE UHBIX BOIPOCOB JAEATEILHOCTU OpPraHU3alMM, TPUHATHIE KOJUIETHAIbHBIM
OpraHOM K CBOEMY pacCMOTPEHHIO JHOO BBIHECEHHBIX Ha €ro PacCMOTPEHHUE IHPEKTOPOM
OpraHH3aIiHy.

3.2. OcHoBHOM (hopMOt pabOThI KOJIJIETHATBHOIO OpraHa ABISAIOTCS €€ 3aceIaHMsl.

3.3. [lopsiok npoBeeHMs 3acelaHnil KOJUIETHaJIbHOTO OpraHa:



3.3.1. KonnernaibHplii Opran coOMpaeTcsi Mo Mepe HEOOXOIUMOCTH, HO HE PEKE OHOTO
pasa B rof. Jlata mpoBeaeHHs ONpeAesieTcss AUPEKTOPOM OpTraHU3aIHH.

3.3.2. KonnernaneHbIi oprad coOupaeTcs 10 UHUIIMATHBE;

- TUPEKTOpa OpraHU3alHH;

- IEJarOrMYECKOT0 COBETA;

- BEIOOPHOTO OpraHa NepBUYHOM MPO(COI03HON OpraHU3aINy;

- HE MEHEE YETBEPTH WICHOB KOJUIETHaJIbHOTO OpraHa.

3.3.3. Ilenaroruueckuii coBeT M (WIK) ML, yKa3aHHblE B MyHKTE 3.3.2. IpeIOCTaBIsAIOT
TUPEKTOpPY oOpraHu3anuud OQOpPMIICHHOE B IHUCHBMEHHOM BHJE pEIIeHHEe O CO3bIBE
KOJJIeTHAJIbHOTO opraHa. K pemieHuio JomkeH OBITh NPUIIOKEH IEpPEeYeHb BOIPOCOB K
PacCMOTPEHHIO KOJIJIETHAIbHBIM OPIaHOM.

JupexTop opranuzanuu o0s3aH coOpaTh KOJUIETHaIbHBIN OpraH B CpoK He Oosee 15 mHei
U co37aThb HEOOXOIMMbIE YCIOBHUS Ul 3aC€laHMsl KOJUJIETMaJbHOTO OpraHa B COOTBECTBHH C
pEIICHUEM MeIaroruueckoro coBera u (Wiv) JIML, yYKa3aHHbIX B MyHKTe3.3.2., ecinu mepeyeHb
BOIIPOCOB, MPEJICTABISIEMbIN K PACCMOTPEHUIO KOJUIETHAIbHBIM OPTaHOM:

- OTHOCHUTCS K KOMIIETEHIIMH KOJIJIETHAILHOTO OpPTaHa;

- paHee He OBLT PacCMOTPEH KOJUICTMAIbHBIM OpPraHOM U (WJIM) BONPOCH ObUIH
paccMOTpEHBI, OTHAKO PEIICHUE IT0 HUM HE OBUIO MPUHSITO.

3.3.4. Bompocsl A o0CyKIeHUST BHOCITCS WiICHaMU KOJUIerHanbHoro oprana. C yuérom
BHECEHHBIX MpeNIokKeHn GopMupyercs noBecTka qHs. Ha 3acemannu KoernanbHOTO OpraHa
u30upaercs npejacenaTelb, CeKpeTapb U cuéTHas KOMHUCCHs (MPU HEOOXOJUMOCTH MPOBEICHUS
TaHOTO TOJIOCOBaHUS ), BEAETCS MPOTOKOJ COOpaHMUSL.

[Ipencenarens  OTKpbIBa€T M 3aKpbhIBaeT 3acelaHuWe  KOJUICTHMABHOTO  OpraHa,
NPEJOCTABIISET CIOBO €ro YYacTHHUKAM, BBIHOCHT Ha TOJOCOBAaHHE BOIPOCHI MOBECTKU
3acenaHus, odecreynBaeT COOIIOCHIE MOPSIKA YTBEPKICHUS IPOTOKOJIOB CYETHON KOMHUCCUU
(TIpu IPOBEJICHUH TAHHOTO TOJIOCOBAHMS), IIPOJIITUCHIBAET MPOTOKOJ 3acCeIaHMs KOJUIETHAIHLHOTO
oprasa.

Cekperapb BeIET MPOTOKOJI 3aCEJaHMsI, a TaK )K€ OCYIIECTBIIACT repenaqdy opopMICHHBIX
MPOTOKOJIOB Ha XpaHEHHE B COOTBETCTBHHM C YCTAHOBJIICHHBIMH B OpraHH3allMH IpaBUIAMU
OpraHu3aIiy JIEIOTIPOU3BOICTBA.

CuérHass KOMHCCHSA OCYHIECTBISIET MOACYET TOJIOCOB IPH TMPOBEIEHUH TaWHOTO
TOJIOCOBaHUSI.

3.3.5. Pemienune KoNNETHAIbHOTO OpraHa CYUTACTCA MPHHITHIM, €CIH 32 HEro
MIPOTOJIOCOBAJIO OOJIBIIMHCTBO MPHUCYTCTBYIONINX, U SIBIISIETCS 00S3aTEIBHBIM JUISI HCTIOTHEHHUS.
[Tponetypa rojsocoBanus o o0IIEMy MTPABUITY ONPEAEISIETCS KOJUIETHAIbHBIM OPraHOM.

[lepenaua mpaBa rosoca OJHAM YYaCTHHKOM KOJUIETHAIBHOTO OpraHa Jpyromy, a Takke
IPOBE/IEHUE 3a0YHOTO FOJIOCOBAHHUS 3aIllPEeLaeTcs.

3.4. Tlopsaok nesTeIbHOCTH KOJUIETHAIBHOTO OpTaHa.

UneHbl KOJJIETHAJIBHOTO OpraHa W3BEIIAIOTCSA MpeJceiaTeNieM WM  CeKpeTapéM o
3aceaHnu HE TIO3[(HEe YeM 3a 3 JHS 110 JHS 3aceTaHus JIOOBIM JIOCTYITHBIM CIOCOOOM (B TOM
qrclie MyTéM pa3MelieHus: nHhopMauu Ha UH(POPMAIIMOHHOM CTEH/IE OPTaHH3aIIN ).

4. TIPABA 1 OTBETCTBEHHOCTD

4.1. KomternaJibHbI OpraH UMEET MPaBo:

1) CO3MaBaTh BpPEMEHHBbIE paboyue TPYNIbl C MPUTTANICHHEM CIENUaIiNCTOB
paznmuyHOTO TMPOQUs, KOHCYJIBTAHTOB I BBIPAOOTKH PEKOMEHIAIMNA C TOCIEAYIOMNUM
paccMOTpEeHHEM WX Ha cOOpaHuH;

2) MIPUHUMATh OKOHYATEJIbHOE PEIIEHUE MO CHOPHBIM BOIPOCaM, BXOJISAIIUM B €ro
KOMIIETEHIIUIO.

4.2. KonernanpHbIN Oprad OTBETCTBEHHO 3a:

1) COOTBETCTBUE MPUHATHIX PEUIEHUI 3aKOHOIaTeNIbCTBY Poccuiickon denepannu;

2) MPUHITHE KOHKPETHBIX PELICHUH IO KaXKIOMY pacCMaTpUBa€MOMY BOIIPOCY.
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4.3. Ilpencenarenb KOJMIETHaIbLHOIO OpraHa:

1) KOOPAMHUPYET U KOHTPOIUPYET paboTy ceKpeTaps KOJUIErHaJIbHOrO OpraHa;

2) IOJAINUCHIBAET IPOTOKOJIBI, IPEACTABICHUS, XOJAaTaluCTBA M BBIIUCKUA U3
3acelaHus;

3) IIPOBOAMT 3acCEJaHus KOJJIETHAIbHOTO OpraHa;

4) HECET OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM MOpsAKE 3a oOecredyeHue

JESTEIIbHOCTH U MPUHSTHIX PEIICHUAX KOJJIETHaIbHOIO OpraHa.

4.4. Cexperapb KOJUICTHAJILHOTO OpraHa MOJYMHAETCS MPEACEAATENI0 U BBITOJIHICT
cnenyomue GyHKIUU:

1) B oTCyTCTBHE IpeIceaTENs] UCTIOIHSET €ro MOTHOMOYUS;

2) ocyuiecTBIsIET MOArOTOBKY 3acelaHuil KOJUIerHajabHOTO OpraHa;

3) Beaét u opopMIISIET IPOTOKOIIBI 3aCEeIaHU;

4) HampaBJIsAeT BBITUCKHU U3 MPOTOKOJIOB (ITPU HEOOXOAMMOCTH) M 00€CIIeunBaeT KOHTPOJIb
32 WX BBIIOJTHCHUEM;

5) oTBeyaeT 3a BeieHUE ACTONPON3BOACTBA B COOTBETCTBUU C HOMEHKJIATYPOH Jedl.

4.5 UieHbl KOJUIETHAIBLHOTO OpraHa HECYT OTBETCTBEHHOCTh 3a 3aKOHHOCTh U
000CHOBAaHHOCTbH PEIICHUN MTPU PACCMOTPEHUU BOIIPOCOB B COOTBETCTBUU C 3aKOHO/IaTEIHCTBOM.

4.6. ITomHOMOYHS WICHA KOJUIETHAILHOTO OpPraHa MOTYT OBITh TPEKPAIICHBI JIOCPOYHO:

1) mo mpocb0e ueHa KOJUIETHAIBHOTO OpTraHa;

2) B ciaydyaec HEBO3MOXKHOCTH WCIIOJIHGHUS WICHOM KOJIICTHAJIHHOTO OpraHa CBOHX
00513aHHOCTEH MO0 COCTOSHUIO 3I0POBbS WM MO MPUYUHE €r0 OTCYTCTBHS B MECTE HAXOXKICHUS
OpTaHM3AIMH B TCUCHUE YCTHIPEX MECSIICB;

3) B cilydae mpUBIICYCHHSI YWIEHA KOJUIETHAILHOTO OpraHa K yroJIOBHOM OTBETCTBEHHOCTH;

4) B ciyyae npekpalieHus OTHOUIEHUH ¢ OpraHu3aiuei.

6. HOPAAOK BBICTYIIVIEHUA OT UMEHU OPITAHU3ALIUMN.
6.1. KosnernanpHelil Opras Ipu pelieHUH BOIPOCOB, OTHECEHHBIX K €r0 KOMIIETEHLIUHU, HE
BBICTYIIAET OT UMEHHU OpraHU3aliu.

7. BBAUMOOTHOIIEHUSA U CBA3U

7.1. KomnernanbHpelii opraH paboTaeT B TECHOM KOHTAaKT€ C OOILIECTBEHHBIMHU
OpraHu3alMsAMHU, KOJUIETHAIbHBIMU OPraHaMH YIIPABIICHUS OPTaHU3aLUU.

7.2. Ilpurnamaer Ha COBMECTHBIE 3acCE€JaHUs IPEICTAaBUTENIEH KOJIJIETHAJIbHBIX OPraHOB
YIIPABJIEHUS IO BOIIPOCAM COBMECTHBIX JECHCTBHM.

8. AEJIOITPOU3BOJACTBO

8.1. 3acemaHue KOJJIETHAIBHOTO oOpraHa oGOpMIIIETCS NPOTOKOJIOM, B KOTOPOM
¢bukcupyercst X0/l 00CyX/I€HUS BOIIPOCOB, BHIHOCUMBIX BOMPOCOB. [IpOTOKOIBI MOANKCHIBAIOTCS
IIPEJICENAATETIEM U CEKPETAPEM.

8.2. OdopmiieHre MpoTOKOJIA.

1) IIpoTtokonsl odopMisitoTcs Ha OilaHKe W coAepXkaT CeIyIOLUe PEeKBU3HUTHI: MOJIHOE
HAaUMEHOBAHME OpraHu3alliy, HAUMEHOBAHME BHJIA JOKYMEHTA, JlaTa 3aceJaHusi, HOMep, MECTO
3acellaHus, 3aroJIoBOK, TEKCT, MOANHUCH. J[aTa MpOoTOKoja — 3TO 1aTa NIPOBEACHMS 3aCelaHusl.

2) TekcT MpOTOKOJIA COCTOMT M3 JBYX YacTed: BBOJHOM M OCHOBHOW. BBomHas yacte
CONCPKHUT  TOCTOSHHYIO  HH(opmanuio  (ciioBa: «IIpencenarensby,  «Cekperapby,
«IIpucyrcTBoBaNiM») W TEepeMeHHYIO (daMuivs, WHHUIMAIBI Tpeacenaress, cekperaps u
OpUCYTCTBYIONMX). [Ipy HEOOXOIMMOCTH YKa3bIBAIOTCS JOJDKHOCTH MPUCYTCTBYIOIINX, a TAKKE
WMHUIUAIBI, paMUIIUH, TOJKHOCTH JIMILI, TPUTIIAIIEHHBIX Ha 3ace/laHue.

IIpu xomuyecTBE  y4YyaCTHMKOB 3acenaHust Oonee 10  cocraBisieTcss — CIIUCOK
MPUCYTCTBYIOLIUX, KOTOPBIM MpHIIaraeTcst K MpoTOKOIY.

3) CnoBa «IIpencenarensy», «Cekperapny», «lIpucyrcTBoBamm» mumrytcs oT (0-HyJI€BOTO
MOJIOKEHUS TalyIsATOPa, OT 2-TO MOJOKEHHs Ta0yIATOpa CTAaBUTCS TUPE, MHUITUAIBI U (aMUITUN
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MUITYT B MMEHUTEIIbHOM Majieke. PaMUIUU MPUCYTCTBYIOMIMX PACIIOIararoTcsi B aipaBUTHOM
MOPsIZIKE.

4) BBojaHas 4acThb MPOTOKOJA 3aKaHUYMBAETCA MOBECTKOW aHsA. ClioBa «IOBECTKAa IHS»
nevararoT or 0-HyJIeBOTO IMOJIOKEHHS TaOyJIATOpa, MOCIHe HUX CTaBUTCS IBOETOYHE. Bompocsl
MOBECTKH JTHSI HyMepyroTcs. KakbIii HOBBIM BOIPOC MeYaTaroT OT 1-ro MOJI0KEHUsT Ta0yIsaTopa.
[TocnenoBaTeabHOCTh PACIONOKEHUS BOIPOCOB OMPEACNAETCS CTENEHbI0 HMX BAXKHOCTH.
Bompocsl  mepeuncrnstoTcss B UMEHHTENbHOM manexke. Jlokmam  (otuér, cooOlieHwue,
uH(popMaIrs), HANMEHOBAaHWE JODKHOCTH, WHHUIHAIBI U (PaMHUIUIO JOKJIaTYMKa MHUIIYT B
poauTenbHOM manexe. He pexoMeHayeTcss BKJIOYATh B IOBECTKY JHS Borpoc «PasHoey.
Kaxxapiii Bompoc T0JKeH ObITh KOHKPETU3UPOBAH.

5) OcHoOBHasi 4acTh TEKCTa CTPOUTCS B COOTBETCTBHH C BOIIPOCAMHM ITOBECTKH JHSI.
[TocTpoeHue 3amvicu OOCYXACHUS KAXKIOTO BOMPOCA TOBECTKH JHSI OCYIIECTBIISETCS IO CXEMe
«Crymana — BBICTYNMIIA — IMOCTAHOBUJIN (PEIIMIIH)», a TAK)KE MPOTOKOJIUPYIOTCS BOMPOCHI U
OTBCTHI.

8.3. Hymepanus mpoTokoJIoB BEAETCA OT Hayajaa KaJIeHAapHOTO Tojia.

8.4. Ilporokonbl 3acenaHusi BXOIAT B HOMEHKJIATYPY J€1 OpraHU3alluM; XPaHATCA B
COOTBETCTBUU C YTBEPKIAEHHON HOMEHKIIATYpOH JIe] U IEPEelatoTCsl IPU CMEHE PYKOBOJCTBA MO
aKkTy npuéma-nepesayu.

8.5. [IpoTOKONIBI KOJUIETHANIBHOIO OpraHa CKpEIUIAIOTCS B KHUTY MIPOTOKOJIOB
KOJUIETHAJILHOTO OpraHa Mo OKOHYAHWU KaJeHAAPHOTO roja, KOTopas MpOIIHYPOBBIBAETCS, a
3aTeM CKpEeIUIAEeTCS MOAIUChIO JUPEKTOpa WM YINOJIHOMOYEHHOTO JIMIA U IEYaThio
OpraHu3aIuu.

[NPUHATO
¢ y4€TOM MHEHHUS KOJUICTHMAJILHOTO OpraHa
yrnpasneHus (nmpotokon ot 28.08.2018 Ne 1)
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